
Click Inbox

SEND REQUESTED DOCUMENTS 

Click your inbox in the top right
corner.

Click View All
Click 'view all' to see all your
messages.

Click you message
Click the message 'Documents
Required for your Loan'.

Read and Click
Read the message then click the
attached document.



Click Download
Download your documents, saving
them to your computer. 

Click Close
Click 'close' and download any
additional required documents.

Complete and Save
Complete the forms saved to your
computer and SAVE them to your
computer.

Click Attach Document
Click 'Attach Document' at the
bottom of your message.
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Select your document
Select the completed form from
your computer.

Select Document Type
Select the type of document
you are submitting.

Click Attach
Click the 'attach' button.

Document is Attached
Your document is Attached.
Continue attaching any further
required documents.
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Click Send
Click 'send' at the top of your
message.

Documents have Sent
Your document have been sent to
APS Benefits Group for review.
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